DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
QC NGOAINGU - TINHOQC Péjc ldp - Tw do - Hanh phic
¥ PHO HO CHI MINH

QUY TRINH
TIEP NHAN CHUYEN GIA/TINH NGUYEN VIEN NUGC NGOAI
(Kem theo Quyét dinh s6/443/OD-DNT ngay £/ 2./202X_ciia Higu trudng
Truong Dai hoc Ngoai ngit - Tin hoc Thanh phé Hé Chi Minh)

1. S6 hiéu quy trinh: QT01/DNT-DN
I1. Lwu db quy trinh

Budc Pon vi thue hién Tén tai liéu/van ban
@ hodc phdi hop thue Quy trinh Thoi han | va ky hiéu biéu miu -
hién néu cé

4 ) A . HO so c4 nhan cua
Ti€p nhdn thong tin

. CG/TNV TRI

1 Phong Poi ngoai Chuyén gia/Tinh nguyén (BMO1.QTOIBNT- [l A
vién (CG/TNV ' " {5 |Neoar ne

( ) DN) "\ THA

\ 18 ol

2 Phong P61 ngoai Xem xét 05 ngay K

- Phiéu ding ky danh
cho nguoi nudc ngoai
05ngay |dén lam viéc tai
HUFLIT

- Ho so c4 nhan

Huéng dian CG/TNV

. D L . . \
3 | Phong D61 ngoai chuan bi ho so

4 | Phong P6i ngoai Xem xét 03 ngay

Td trinh tiép nhin

5 Phone Déi neoai Lam t& trinh Ban Giam 03 nod CG/TNV
ETOLIER hiéu (BGH) 88Y | (BM02.QTO1/DNT-
PN)
- To trinh tiép nhan
6 |BGH Phé duyét 02ngdy | CG/TNV di phé duyét

hodc




- T& trinh tiép nhéin
CG/TNV ¢6 y kién ctia
BGH

Lam Cong van gui P. TC-

- Céng van yéu cau P.
TC-HC ra quyét dinh

Phong Dbi i ; p tid hin CG/TNV
(\)ﬂg ?l ng’oal . HC dé nghi ra quyét dinh . ‘°p nhan
7 | Phong To chirc - Hanh tiéo nhin CG/INV nuée 03 ngay | (BMO03.QTO1/DNT-
chinh (P. TC-HC) . > o [ PN)
i - Quyét dinh tiép nhan
CG/TNV
g Phong Ddi ngoai Sép xép cong viéc va hod 15 ned - Lich lam viéc
Khoa lién quan trg CG/TNV nudc ngoai 8| . Thsi khoa biéu
9 Phong Déi ngoai Cap nhat doan vao 01 ngay

IIL. Dién giai

1.

ngoai xem xét:

Budce 1: Chuyén vién dbi ngoai tiép nhan thong tin CG/TNV

Budc 2: Chuyén vién déi ngoai trinh théng tin CG/TNV cho Truéng phong Déi

- Huéng din CG/TNV chuin bi cac hd so theo mau ciia HUFLIT néu dong y tiép
nhén;
- Két thic néu tir chéi tiép nhén.

Budce 3: Chuyén vién dbi ngoai hudng ddn CG/TNV chuin bi cac hd so theo méu

ctia HUFLIT, bao gdm:

- Phiéu ding ky danh cho ngudi nudce ngoai dén lam viée tai HUFLIT

- Hb so canhan (CV, So yéu ly lich, H chiéu, Thi thuc, Vin bing ching chi, Ly
lich tu phap/Thé cu tri/Gidy phép lao dong, Hinh thé)

Budc 4: Chuyén vién doi ngoai tiép nhéan ho so cia CG/TNV, trinh Trudong phong
D61 ngoai xem xét, chinh stra néu cé yéu cau

. Budc 5: Chuyén vién ddi ngoai soan T& trinh tiép nhan CG/TNV, trinh Truéng

phong Do6i ngoai xem xét, chinh stra néu ¢6 yéu cau
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6. Budc 6: Trinh Td trinh tiép nhan CG/TNV dé BGH phé duyét.
- BGH xem xét, phé duyét To trinh tiép nhan CG/TNV néu dong y tiép nhan;
- Quay lai budc 05 néu c6 yéu cau chinh sira;
- Két thiic néu tir chéi tiép nhan.

7. Budc 7: Chuyén vién ddi ngoai giri yéu cau cho Phong TC-HC dé nghi soan thao
Quyét dinh tiép nhian CG/TNV trinh BGH phé duyét

8. Budc 8: Phong Péi ngoai phbi hop voi Khoa tiép nhan sép xép cong viée, lich giang
day va noi luu trt, phrong tién di chuyén cho CG/TNV

9. Budc 9: Chuyén vién dbi ngoai cap nhat thong tin CG/TNV vao danh sach doan vao

IV. Luu trir hd so

Tén ho so/vin ban Thoi han Ivu triv Pon vi lvu triv
Pineu‘ dangﬂky qanh cho nguoi nude ngoai 05\ 1l1ar.n Sal.i khi 1’(et thic Phibriz Bk rme
dén lam viéc tai HUFLIT thoi gian cong tac
Ho6 so ¢4 nhan ciia CG/TNV:
-CV
- So yéu Iy lich
- Hb chiéu, thi thuc 05 nim sau khi két thac | . | 2o .
- : § B s e oa Phong Doi ngoai
- Van bang, chiing chi thoi gian cong tac
- Ly lich tu phap/Thé cu tri/Gidy phép lao
dong
- Hinh thé
T& trinh tiép nhan CG/TNV 05 nam Phong Déi ngoai
Coéng vin dé nghi P. TC-HC ra Quyét | 05 nam sau khi két thiic | Phong D6i ngoai
dinh tiép nhan CG/TNV thoi gian cong tac P. TC-HC
B g 5 05 nam sau khi két thuc | Phong D61 ngoai
S MR ALY thoi gian cong tac P. TCg-HC
TRUONG PON VI TRUONG PHONG HIEU TRUONG

KT-BDCLGD

e Junk—

Nguyén Thi Thiéu L& Thi Tuyét Anh

Jtrt—" |

Nguyén Anh Tuén




BMO1.QTO1/DNT-DN

(£ DAl HOC P
& [NGOA! NGU - TIN Hog|©
TPM!#}%HO N

DUIMHIOCNGOAI NGU - TIN HOC THANH PHO HO CHi MINH

FOR INTERNATIONAL APPLICANTS TO WORK AT
HO CHI MINH CITY UNIVERSITY OF FOREIGN LANGUAGES - INFORMATION TECHNOLOGY

PHAN 1: THONG TIN CA NHAN / PART 1: PERSONAL INFORMATION

Ten L Nalies svumesmmrnmememmaes s s emsstens e s e S A A T
Ho / Family Name Tén / First Name Tén dém / Middle Name

Ngay sinh / Date of birth: ................ Lenmmmeenpenivg Fgmapmorvesroivve
Ngay / Day Thang/Month Niam/ Year

Gi6i tinh / Gender: [ Nam / Male 0 Ni¥ / Female Tgiﬁ
Noi sinh / Place of birth: Nudc / Country ......oo.ccoovvvvninenicens Thanh phd / CIty: oveeveeveeceereeeeeieeee e ‘g NGOA! ‘h"GU
Qudc tich / Nationality: ......occocooveverrrereeierecssseeese e Ton gido / RelgION: ......c.coovvervrevceereseneiecnee : Jg%ﬁ
S0 i St/ Passport NO: sisasnmmismminimiviimm e

Ngay cAp / Date of iSSUE: ....o.vvrvreriecrreeesenseeisieeseeieeecesaeceeeeees Noi cAp / Place of iISSUC: .......oovveverererersierrinnns

Thoi han ho chiéu / Passport expiry date: ....... fesno foviiinnnn

Tinh trang hon nhin / Marital status: [ Dgc than / Single O Pia két hon / Married O Ly di/ Divorced

Tiéng Me A€ / NAtIVE LAIGUAZUCE ......oooovoveieiesieeeei e ese e ssses bbb s bbbttt

Pia chi lién hé tai Viét Nam / Contact address in Vietnam:

Pién thoai ¢ Viét Nam / Phone number in VIetnam: ...

Ngudi lién hé khi cin tai Viét Nam / Contact in Vietnam in case of emergency:

Dién thoai tai Viét Nam / Phone number in VIEtNam: ...t

B ALY s s e e e e s e s B 0 S e B S T S S S B S S A S T S N AN S VR PR S

PHAN 2: QUA TRINH HOC TAP VA CONG TAC / PART 2: EDUCATION AND EMPLOYMENT RECORD

Qua trinh hoc tip / Education Background:
N&m hoc Co so dao tao Nganh hoc Bang / Ching chi
Academic year Institution Field of study Degree / Certificate



Qua trinh eong tic / Employment Record:
Thoi gian Co quan cong tic Vi tri Cong viéc
Time Employer Position Job description

PHAN 3: TRINH PO TIENG VIET VA NGOAI NGU KHAC / PART 3: VIETNAMESE LANGUAGE AND
OTHER FOREIGN LANGUAGES

A/ Tiéng Viét / Vietnamese language:
Tu danh gia trinh dg tiéng Viét / Self-assessed Vietnamese language proficiency:

[0 Khong biét tiéng Viét / Zero Vietnamese proficiency (Chuyén sang muc B / Go to section B)
0 Biét tiéng Viét / Some Vietnamese proficiency (Chon trinh dd twong ting bén duéi / Tick appropriate box below):
O So cp / Beginner
O Trung cép / Intermediate
[0 Néng cao / Advanced
Néu ban di hoc tiéng Viét, hoc pho théng, dai hoc, sau dai hoc tai Viét Nam thi ghi ré tén truong da hoc, thoi gian hoc,

Gidy chimg nhdn trinh dj tiéng Viét hodc loai van bang da dwoc cdp / If you have studied Vietnamese language or
graduated from high school, universities in Vietnam, complete all required information:

+ Tén trudomg da hoc / Name of school or university attended: ...
+ Thoi gian hoc/Period of study: Tir/From.............. DEN/ TO oo,
+ Tdng thoi gian da hoc / Total length of study: ................... [ gio / hours [J thang / months (] ndm / years

+ Gidy ching nhén trinh dé tiéng Viét / Certificate of Vietnamese language proficiency:

+ Loai van bing tét nghiép da duoc cip / Types of graduation diplomas / Certificates awarded:

0 THPT / High school [ Cao ding / Associate O Pai hoc / Bachelor
O Thac s7/ Master O Tién s7/ Doctor
B/ Tiéng Anh/English: O So cip / Beginner O Trung cdp / Intermediate [ Nang cao / Advanced

Néu rd loai viin bing/gidy chirng nhan trinh dg tiéng Anh / Specify certificate of English language proficiency:



c/ Ngoai ngii khac/Other foreign languages:

PHAN 4: VI TRi PANG KY LAM VIEC / PART 4: POSITION APPLYING FOR

Vi tri ding ky lam viéc / Position applying for:

O Giang vién/ Lecturer O Tro giang / Teaching Assistant
O Chuyén vién / Specialist O Tinh nguyén vién / Volunteer
L) Khac/ Othen:iv s vs s s

Pon vi ding ky lam viéc / Department or faculty applying for:

PHAN 5: THONG TIN GIA DINH/ PART 5: FAMILY INFORMATION

Dién thong tin vé thanh vién trong gia dinh dang sinh séng, hoc tip va lam viéc tai Viét Nam / Complete the -
following information only if your family members accompanying you to Vietnam. i

Ho tén / Full name Quan hé / Relationship Noi lam viéc / Place of work4d .
MINH /
2) srenrresersensasernsaranasesanirserarassarasarssnes  iawessassssaressensisessssssessassssssesssaserssessstse  aasverssessstssasasessesisssssssssssesasssnsensifliorns
Ho tén / Full name Quan hé / Relationship Noi lam viéc / Place of wor
) prrrni R SRS e e R R

Ho tén / Full name Quan hé / Relationship Noi lam viéc / Place of work

PHAN 6: THONG TIN LIEN HE KHAN CAP / PART 6: EMERGENCY CONTACT:

Ho tén / Full NAME: ....oovieiiiiiiiieci e Quan hé / Relationship........occooeiveiiiiiiiie e
oL LA VIES | PIACE OT WOTKS wovvvrs svumssvsvsvasvatosvens s osissoms mssueoss vim oy oy covbvs s v ma v sty oo by o e s i Vi B s
Dijaxchinord./ Residential addiess: smrmmmmmrmmmssm i s oo o o £ s s s 0 e Ve s s S vl S s s sy s
PN thoal / Tl e o 1 1

PHAN 7: DANH MUC CAC GIAY TO NOP KEM THEO (PANH DAU "V " VAO CAC O TUONG UNG/
PART 7: LIST OF DOCUMENTS SUBMITTED (Check appropriate box with "‘/"_.]

MGi teng vién cdn ngp 02 bg gom cdc tai liéu (in trén gidy kho A4) ligt ké duwdi day. Céc van ban gidy to ghi bang ngon ngir
khdc véi tiéng Anh hodc tiéng Viét thi phai dinh kém ban dich hop 1 sang tiéng Anh hodc tiéng Viét. Hé so dding ky khong
tra lai trong badt ky truong hop nao.

Each applicant should submit 02 sets of documents (printed on A4-size paper) listed hereunder. Documents in languages

other than English or Viethamese must be attached with duly notarized translation into English or Vietnamese. The
submitted documents will not in any case be returned to the applicants.




O 1. Phiéu dang ky / Application form
O 2. Ly lich / Personal resume with a passport-size photo

0] 3. Bing cép va bang diém / Degrees and academic transcripts
O Trung hoc / High School
O] Trung cép chuyén nghiép / Secondary Professional and Technical School
0 Cao ding / Associate
[J Pai hoc / Bachelor
[0 Thac si/ Master
O Tién st/ PhD
O Khoéa hoc ngéin han / Short-term training course
[J 4. Gidy kham strc khoe / Certificate of physical health
(0 5. Chimg chi ngoai ngit / Certificates of foreign languages
1 6. Ban sao hop 1& céc tai liéu, ching chi vé nang khiéu, chuyén mén, thanh tich nghién ciru,... (néu c6) / Duly certified
copies of documents and certificates about the applicant’s aptitude, expertise, research achievements,... (if any)
[1 7. Ban sao hd chiéu co thoi han sir dung cho toan b thai gian hoc tép tai Viét Nam hoic it nhat 01 ndm ké tir ngay du

kién dén Viét Nam / Copy of passport with a validity of the expected duration of study in Vietnam or at least 1 year from
the expected arrival in Vietnam

(18 HO S0 KR e O T AOCTIABHIE ,...renrosssesnemesnemrassnssmontaranopenssmrmeseLsscsnssioe i B S T S T ST oo

Toi, ngudi ky tén dudi diy, xin cam doan tit ca thong tin toi ghi trong Phiéu dang ky nay la hoan toan trung thuc va
chinh xac. T6i xin cam két tuan tha phap ludt cta Viét Nam, Quy ché quan 1y luu hoc sinh nude ngoai hoc tap tai Viét Nam
va ndi quy, quy dinh ctia co s& dao tao, co so ndi tri trong sudt thori gian luwu hoc tai Viét Nam.

I, the undersigned, hereby acknowledge that all the information on this Application Form is true and correct to the best of
my knowledge, I hereby undertake to comply strictly with all the laws and the regulations of the Vietnamese Government,
all regulations applicatle to international students studying in Vietnam, all regulations of the educational institutions and
accommodation providers throughout my stay in Vietnam.

(Hay chép lai phin cam két trén ddy bdng tiéng Viét hodc tiéng Anh / Please copy the above in your own handwriting
either in Vietnamese or English)

Ngay/Date: .................. Lo smsmamenss e

Ky tén/Applicant’s signature: ...,



BMO02.QTO1/DNT-DN

DC NGOAINGU - TIN HOC CONG HOA XA HQI CHU NGHIA VIET NAM
HO HO CHI MINH Doc 1ap - Ty do - Hanh phic
G POI NGOAI

NGOA! NaU - TG
THANH PHO
\HO CHI MINE

5:.... /TTr-DN Thanh phé Ho Chi Minh, ngay...thang...nam...

‘ TO TRINH
Ve vige..ounrnnnnn.. et

Kinh guri: Ban Gidam hiéu

.........................................................................................................
.........................................................................................................
.........................................................................................................

.........................................................................................................

Phong Ddi ngoai kinh trinh va xin ¥ kién chi dao ciia Ban Giam hiéu./.

PHE DUYET CUA BAN GIAM HIEU TRUONG PHONG




BMO03.QT01/DNT-DN

. 4
TRUGNG

DAI HOC A . . . - 5 " .
NeOTRIVONGPDAT HOC }\TGQAI NGU - TIN HOC CONG HOA XA HOI CHU NGHIA VIET NAM
H PHO HO CHI MINH Doc ldp - Tw do - Hanh phiic

THANH PHOTIIA]

Sb: ...... /DN Thanh phé Hé Chi Minh, ngay...théng...nam...

Kinh gui: Phong T chirc - Hanh chinh

Thuc hién theo (K& hoach, T trinh, ...) V& VIEC wovvueveeeeeereeeeeseeeseee e eeeeeeseeseesees e

............................................................................................................................................

Phong Déi ngoai kinh giri Quy Phong 16i cam on va 1oi chao tran trong./.

Noi nhin: TRUONG PHONG
- Nhu trén;

- Luu.




)C NGOAI NGU - TIN HOC
PHO HO CHI MINH

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

_ QUY TRINH
TO CHUC TRAO HQC BONG VA TAI TRQ
CUA CAC CO QUAN, TO CHUC NUOC NGOAI
(Kem theo Quyét dinh s6,4/3QB-PNT ngay 4%./2./202:8 cia Hiéu trudng
Truomg Pai hoc Ngoai ngit - Tin hoc Thanh phé Hé Chi Minh)

I. S6 hiéu quy trinh: QT02/DNT-DN

II. Luu do quy trinh

Don vi thuce hién

Tén tai liéu/viin ban va ky hiéu

Buéc | hoiic phoi hop Quy trinh Thoi han . & L,
i biéu mau - néu cé
thue hién
" . | Tiép nhén thong ‘
1 Phong Do ) % 0 in dé
ong D61 ngoai . Coéng vin dén
, \
2 | Phong D6i ngoai | Xem xét 05 ngay
. Lam to trinh Ban
3 Phong Doi i % To tri QT T-
ong D461 ngoai Giam hicu (BGH) 03 ngay O trinh (BM02.QTO1/DNT-DN)
4 BGH Xem xét 02 ngay
.. . |Lén ké hoach t6 . ,
5 | Phong Déi ngoai cfgc © MO 19 03 ngay | Ké hoach (BMO1.QT02/DNT-DN)
6 BGH Phé duyét 02 ngay
Phong Déi ngoai
Cac khoa/Phong | Lam cong vin
7 Chinh tri - Cong | tuyén chon sinh | 07 ngay

tac sinh vién (P.
CT-CTSV)

vién




Phong Ddi ngoai
Pon vi, ca nhan
theo ké hoach

Chuan bi theo ké

05 ngay P& xudt/Tam tng
hoach

Phong Do6i ngoai
Pon vi, ¢4 nhan
theo ké hoach

Té chirc trao hoc
bong

I11. Dién giai
1. Budce 1: Chuyén vién déi ngoai tiép nhén thong tin hoc bong qua email, dién thoai,
buu dién, ...hodc truc tiép tir cac to chirc/ca nhan

2. Budc 2: Chuyén vién dbi ngoai trinh Trudng phong Ddi ngoai xem xét:
- Chi dao chuyén vién d6i ngoai lam T trinh BGH néu dong ¥ tb chic;
- K&t thic néu tir chéi t6 chirc.

3. Budc 3: Chuyén vién doi ngoai soan T¢ trinh to chire trao hoc bong/tai trg, trinh
Trudng phong Doi ngoai xem xét, chinh sira néu ¢6 yéu cau

4. Budc 4: Trinh To trinh t6 chirc trao hoc bong/tai trg dé BGH phé duyét:
- BGH xem xét, phé duyét T trinh néu dong y t chirc;
- Quay lai budc 03 néu c6 yéu cau chinh stra;
- Két thic néu tir chdi t4 chire.

5. Budc 5: Chuyén vién doi ngoai soan thao K€ hoach to chitc trao hoc bong/tai tro,
trinh Trudng phong Ddi ngoai xem xét, chinh stra néu ¢6 yéu cau

6. BudGc 6: Trinh Ké hoach kém To trinh td chirc trao hoc béng/tai tro dé BGII phé

duyét. Néu BGH khong ddng ¥ va c6 chinh stra thi chuyén vién déi ngoai stra lai ban
ké hoach theo chi dao ciia BGH

7. Bude 7: Truéng phong Déi ngoai chi dao chuyén vién déi ngoai lam cong vin dé
nghi cac khoa hozic P. CT-CTSV tuyén chon sinh vién phit hgp véi yéu ciu hoc bong

8. Budc 8: Phong Ddi ngoai phdi hop cung cac don vi lién quan chuan bi cc néi dung
theo ké hoach.

9. Budc 9: T chire trao hoc bong theo Ké hoach

B CHI MIN

TRUGNG

DAl HOC
ALNGD - TIN
THANH PHO)

\"-h_‘__/
x*




IV. Luu trir ho so

Tén ho so/vin ban Thoi han luu triv

Pon vi luu triv

To trinh 05 nim Phong Doi ngoai
Ké hoach 05 nim Pl‘iong Doi ngoai
Vin thu

e § g Theo quy dinh cua
D¢ xuat/Tam ng L All?éfo,'
uat an

Phong Déi ngoai
Phong K¢é hoach - Tai chinh

B ai ) Theo quy dinh cua Phong Ddi ngoai
toan k s, ; '
Quy€t toan kinh phi Luit ké toan Phong K& hoach - Tai chinh
TRUONG PON VI TRUONG PHONG HIEU TRUONG
KT-BPCLGD

Lé Thi Tuyét Anh

e

Nguyén Thi Thiéu

e —

Nguyén Anh Tuén




BMO02.QTOI/DNT-DN

OC NGOAINGU - TIN HQC CONG HOA XA HOQI CHU NGHIA VIET NAM
PHO HO CHI MINH Doc lap - Tw do - Hanh phuc
NG POI NGOAI

... /TTr-DN Thanh phé H6 Chi Minh, ngay...thdng...ndm...

‘ TO TRINH
NV BN icin nuaninc somsis dniiin do nanmmansmamse s s eaes

................................................

.........................................................................................................
.........................................................................................................
.........................................................................................................

.........................................................................................................

Phong Déi ngoai kinh trinh va xin ¥ kién chi dao ctia Ban Giam higu./.

PHE DUYET CUA BAN GIAM HIEU TRUONG PHONG




BMO1.QT02/DNT-DN

\0 DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
OC NGOAI NGU - TIN HQC Péc lap - Tw do - Hanh phiic
PHO HO CHi MINH

4O CHI MINFZ Thénh phé Ho Chi Minh, ngay ... thdng ... ndm ...

ﬁ{\ A / KH-DNT

KE HOACH

esseessssssessBRERRRRRERRNRRRERS eessesesssessetEOsBRRRRRRRRRRRRRRS seee

I . Muycdich

~ A
I1. Yeéu cau:
e

..............................................................................................

I | TR SIAIE .cov. oo cmmmmsmivmnnsusmsenssmsnnsnsasanspnsnnemnsamsnemnis s Seia e A EF SRR

. A
IV. vD;a TRCINY 1000000 05005 o S S S B SR S RS S PGS R S E AT TR v OWww 378
V. Thanh phin

Woakm o HIEU TRUOGNG
- U muc 5;
- TT.HDT;

- Ban Gidm hiéu;
- Luu: VT, BN.




