TRUOGNG DAI HOC NGOAI NGU - TIN HOC

THANH PHO HO CHI MINH
KHOA KINH TE - TAI CHINH

Poc 1dp — Tu do — Hanh Phic

PE CUONG CHI TIET HQC PHAN

1. Théng tin chung ciia hoc phin

1.1 M3 hoc phan: 2011113

1.2 Tén hoc phan:
K¢é toan excel

1.3. Ngbn ngir gidng day: Tiéng Viét

1.4. Tén tiéng Anh:
Excel accounting

1.5. S tin chi: 02

1.6. Phan b thoi gian:

- Ly thuyét: 20 tiét

- Bai tap va Thao luadn nhom: 10 tiét

- Thuc hanh

- Tu hoc: 60 gio

1.7. Cac giang vién phu trach hoc

phan (du ki€n):

- Gidng vién phu trach chinh: ThS.V6 Dinh Phung
- Danh sach giang vién cung giang day: | ThS.Vii Thi Diép Chi

1.8. Piéu kién tham gia hoc phin:

- Hoc phan tién quyét:

- Hoc phﬁn hoc trudc:

Tén cac hoc phan trude (néu c6): Nguyén
1y ké toan

1.9. Pon vi phu trach hoc phén:

B6 mon K& toan/ Khoa Kinh té - Tai chinh

1.10. Nganh dao tao:

Ké toan

2. Muc tiéu hoc phan
2.1. Muc tiéu chung

Cung cap cho sinh vién kién thirc co ban trong viéc van dung excel vao ké toan; Gilp

sinh vién phan biét duoc mbi lién két giita ching tir, s6 sach, bio cdo qua nhitng ham

excel.

2.2. Muc tiéu cu thé

Sau khi hoan tat hoc phan, sinh vién c6 kha nang:

2.2.1. Vé kién thire:

- Giai thich dugc cac ham excel img dung trong ké toan;
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- Trinh bay duoc thiét 1ap thong tin ban dau va cach thirc xay dyng danh muc;

- Dién giai duoc cac mbi lién hé cic bang tinh (Sheet) thdng qua cac ham excel va
kién thirc ké toan tir chimg tlr, tai khoan, sb sach va bao cao.

2.2.2. Vé kj ndng:

- Chon loc dugc cac ham excel phu hop trong lap cac biéu miu chung tir, sé sach
va bao cao;

- Van dung, 1ap céc sheet lién két véi file gbc (nhat ky chung, chimg tir ghi s6) dé
tao ra cac sb sach lién quan timg dic thu doanh nghiép va hinh thanh nén béo céo.
2.2.3. Nang lyc tu chu va trach nhiém

- Bao vé dugc quan diém ca nhan trong viéc danh gia va lya chon cac ham excel
phu hop trong cong viée ké toan;

- Co6 kha nang doc l1ap va ky nang lam viéc nhom trong viéc 1ap cac ham, sheet
lién két tao ra cac mau biéu, sd sach, bao cdo cho ting phan hanh ké toan tir bang tinh
(sheet) chung.

3. Chuin diu ra cia HP

Bang 3.1. Chuén diu ra (CPR) ciia HP
Sau khi hoc xong hoc phan, SV ¢6 kha ning:
Ky hiéu Noi dung CPR HP (CLO)
CDbR HP

Trinh bay duogc thiét 1ap thong tin ban dau va cach thuc xdy dung

CLO1 danh muc

CLO2 | Giai thich dugc céac hélm excel tmg dung trong ké toan

Dién giai dugc cac mbi lién hé cac bang tinh (Sheet) thong qua cac
CLO3 | ham excel va kién thirc ké toan tir chimg tir, tai khoan, sb sach va bao
cao

Chon loc dugc cac ham excel phu hop trong lap cac biéu mau chimg
tir, s6 sach va bao céo

Vén dung, 1ap cac sheet lién két vai file goc (nhat ky chung, chimg tir
CLO5 | ghi s0) dé tao ra cac so sach lién quan timg dic thu doanh nghiép va
hinh thanh nén bao céo

Bao v€ duoc quan diém c4 nhan trong viéc danh gia va Iya chon cac
ham excel pht hop trong cong viéc ké toan

Co kha nang doc lap va ky nang lam viéc nhém trong viéc 1ap céac
CLO7 | ham, sheet lién két tao ra cic mau biéu, so sach, bao cao cho timg phan
hanh ké toan tir bang tinh (sheet) chung

CLO4

CLOG6

4. M&i lién hé giira CDR HP (CLO) v6i CDR CTDT (PLO)
Mtic d¢ dong gop cua CLO vao PLO dugce x4c dinh cu thé:
L (Low) — CLO ¢6 dong gop it vao PLO



M (Medium) — CLO c¢6 dong gop vira vao PLO
H (High) — CLO ¢6 déng gép nhiéu vao PLO

Cha thich: H - Cao, M - Vira, L - Thdp - phu thudc vao mike hé tro cia CLO déi voi
PLO & mirc bdt dau (L) hodc mirc nang cao hon mirc bat dau, ¢é nhiéu co héi dwoc thuc
hanh, thi nghiém, thuc té, ... (mirc M) hay mire thuan thuc (H))

Bing 4.1.M4i lién hé cia CPR HP (CLO) dén CPR ciia CTPT (PLO)

PLO PLOl1 | PLO2 | PLO3 | PLO4 | PLO5 | PLOG6 | PLO7 | PLO8 | PLOY9 | PL10
CLO1 L L M
CLO 2 M L M M H M
CLO 3 L H L M H M L
CLO4 M M M M M
CLO5S M L H M L
CLO6 M M M M M M
CLO7 L M M M M M H
Téng
hop L M L M M M H M L
hog
phan
5. DPanh gid HP
a.  Phwong phap, hinh thirc kiém tra - dinh gid ciia HP
Bang 5.1. Phwong phap, hinh thire kiém tra - danh gia ket qua hoc tap cua SV ¢ HP
banhgia | Trong| Hinh thic Noi dung Trong sb Phwong Lquan dén HD PP dinh gid
i) danh gia con phap danh CBbR
gia
1) (2) 3) (4) (5) (6) (7) 8)
CLO 6 - biém danh
Chuyén Tham gia du 100 % CLO7 - Panh gia hoat dong
can s0 budi 20% trén 16p
(1) Piém
quatrinh | 40% | Kiém tra Tudn 11 20% Chamdiém | TrCLO1 | - Dyatrén bai lam
giita ky uan kiém tra dén CLO 5
Bai ta M3 tui 60% Cham diém | CLO1 - - Dua trén bai lam
ai tap 0i tuan Bai tap CLOS5
(2) Did 60% Thi cudi (Bai kiém tra cudi Cham diém | CLO 1- - Dua trén bai lam
em ! UL Ky:Thi tréc nghiém bai thi CLO5
cuoi ky ky - tr ludn).
b.  Chinh sdch déi véi HP
6.K¢ hoach va ndi dung giang day HP
Biang 6.1. Ké hoach va ndi dung giing day cua HP
CDR cia | Lquan PP Hoat | Tén
s © bai hoc dén giang | dong | bai
Tuan/ So tiét CPR | daydat | hoc danh
Tiét N¢i dung (LT/T CbR cua gia
H/TT) SV(*) | (6 cot
3 bang
5.1
1) 2) ) (4) (5) (6) (7) (8)
1 Bai 1: Thiét lap 2 1.1. Trinh CLO - Thuyét | - Nghe | - Chuyén
thong tin doanh bay dugc 1-2va | giang | giang | "
nghlép va sé) du thiét lé.p 6-7 - Dét van | - Thao
' de luan




dau ky tai thong tin -Lam
khoan doanh l()?ql tap
a thuc
nghicp hanh)
Bai 1: Thiét lap 1.2. Dién CLO - Thuyét | - Nghe | - Chuyén
thong tin doanh gidi dugc y | 12 gang | gidng | T
nghiép va sd du nghia xay -Datvan | - Thao '
dau ky tai dung danh de lugn
khoan muc Lanl
 eas bai tap
1.3. Giai (thuc
thich duoc hanh)
cac ham
excel co
ban tng
dung trong
ké toan;
Bai 1: Thiét lap 1.4. X4c  |CLO | -Thuyét |-Nghe |- Chuyén
théng tin doanh dinh du‘qc 1-2 giérvlg P giéng ﬁ;‘ai tap
nghiép va s du viéc cap -~ Ditvan | - Thio '
dau ky tai nhat sb du ac 1{%%
khoan dau ky tai bai tap
khoan (thuc
hanh)
Bai 2: Cap nhat 2.1. Van CLO - Thuyét | - Nghe | - Chuyén
nghiép vu kinh dung duge | 20 gane | B | Chiip
té phét sinh cac ham - X atvan | - . ao ’
trong ky excel, de 1‘;_2‘;“
nghiép vu bai tap
kinh té lién (thuc
quan dén hanh)
file gbc
(sheet nhat
ky chung)
va cac
sheet khac
Bai 2: Cap nhat 2.2.Van CLO - Thuyét | - Nghe | - Chuyen
nghiép vu kinh dung dugce | 2 giang | giang | T tap
té phat sinh cic ham é?é’f van 1 ThéO '
trong ky excel, ¢ IIJ_ZI;n
nghiép vu bai tap
kinh té lién (thuc
quan dén hanh)
tién, hang
Bai 2: Cap nhat 2.3. Van CLO - Thuyét | - Nghe - Chuyén
nghiép vu kinh dung duge |25 | giéne | gians | G
te phat sinh cic ham - Datvan | - 1hao '
trong ky excel, dé hg%
nghiép vu bai tap




kinh té lién (thue
quan dén hanh)
TSCD va
chi phi tra
trudc
7 Bai 2: cap nhat 2.4. Van CLO - Thuyét | - Nghe | - Chuyén
nghiép vu kinh dung duoc 2-5 giang ) giang figléi tip
té phat sinh cac ham - bit van iThéo '
trong ky excel, de lll_zrrln
nghiép vu bai tap
kinh té lién (thue
quan dén hanh)
luong va
cac tai
khoan khac
8 Bai 3: Hach 3.1. Tinh CLO - Thuyét | - Nghe | - Chuyén
toan cac but va hach 25 giang | giang fzglai tap
toan cudi ky toan vao - Dat van 1 'l:héo '
sheet NKC @ lll_zr;n
cac but bai tap
toan tong (thye
hop nhu hanh)
khAu hao,
phan b chi
phi tra
trudc
9 Bai 3: Hach 3.2. Tinh CLO - Thuyét | - Nghe | - Chuyén
toan cac bt va hach 2-5 giang | giang | Cp
toan cudi ky t04n Va0 - bt van | - Thao '
de luan
sheet NKC _Lam
cac th bai tap
todn tong (thuc
hop nhu hanh)
két chuyén
doanh thu,
chi phi dé
XDKQHD
KD
10 Bai 3: Hach 3.3.Tinh |CLO - Thuyét | - Nghe | - Chuyén
toan céc bt vahach |25 |ging |gidng | EL
toan cudi ky t0&n VA0 - batvan | - Thao '
de luan
sheet NKC _Lam
cac but bai tap
toan tong (thuc
hop nhu hanh)

két chuyén
thu nhap




khéac, chi
phi khac de
XPKQHDb
KD va ket
chuyén lai
16
11 Kiém tra gilra CLO - Thuyét | - Nghe | - Chuyén
ky 2-5 giang giang | "
g “Ditvin | - Thao | PH%9P
dé luan
-Lam
bai tap
(thuc
hanh)
12 Bai 4: Lap bao 4.1.Lap CLO | -Thuyét |-Nghe |- Chuyén
cao tai chinh duoc Béng 2-5 giang , giang fzgléi tap
can dbi s6 - Ditvan | - Thio |
Y de luan
phat sinh _Lam
bai tap
(thuc
hanh)
13 Bai 4: Lap bdo 4.2. Lap CLO - Thuyét | - Nghe | - Chuyén
c4o tai chinh duoc bao | 25 giang | giang | B
co - Dt vn | - Thio P
de luan
XDKQKD -Lam
va bao céo bai tap
LCTT (thuc
hanh)
14 Bai 4: 1ap bao 4.3. Lap CLO - Thuyét | - Nghe | - Chuyén
cdo tai chinh duoc bang | 20 giang | giang | T 4
cAn déi ké ~Datvan | - Thao |
3 de luén
toan _Lam
bai tap
(thuce
hanh)
15 On tap - Thuyét | - Nghe | - Chuyén
ian ian can -
—gDéthén S Thio | Bt
de ludn
-Lam
bai tap
(thuce
hanh)
(*) Ghi chu:

- (3) S6 tiét (LT/TH/TT): Xdc dinh sé tiét Iy thuyét, thwc hanh, thuc tdp cia timg chiong
- (6) PP giang day dat CDR: Néu tén cdac PP giang day su dung trong tung chwong dé dat

CDR

- (7) Hoat dong hoc cua SV: Xac dinh cac noi dung SV can chudn bi tai nha (doc tai liéu

nao, tir trang thir mdy, LVN dé gidi quyét BT, lam duw dn

lugn nhom, lam BT thuong xuyén so....).
7. Hoc li¢u:

); Hoat dong tai lop (thao




Bang 7.1. Sach, gido trinh, tai li€éu tham khio

Tén sach, gio trinh,

NXB, tén tap chi/

T Tén tac gia Niam XB tén bai bao, van ban noi ban hanh VB
Giéo trinh chinh
1 ThS. bang Van 2013 Huwéng din thye hanh Lao dong
Sang 1ap so sach ké toan, bao
cao tai chinh va bao
c4o thué GTGT trén
excel
Sach, gido trinh tham khao
2 | Pham Quang Hién 2019 Giao trinh thuc hanh | Thanh nién
excel
3
4
5
Bang 7.2. Danh muc dia chi web hiru ich cho HP
TT | Noi dung tham Link trang web Ngay cap nhat
khio
1
2




8.Co s& vat chat phuc vu gidng day:

Biang 8.1. Co sé vt chit giang day ciia HP

Tén giang Danh muc trang thiét bi, phan mém chinh | Phuc vu cho ni
TT | dwong, PTN, phuc vu TN, TH dung Bai
xuong, co' s¢ hoc/Chuwong
TH Tén thiét bi, dung cu, phan | S lwong
mém,...
1 |CoséA May chiéu 01 Toan bo HP
2 [ CosoA Béng , viét bang 01
3 |CosoA Laptop 01
TP.HCM, Ngay thang Neim
Truong khoa Trudéng bd mén Nguoi bién soan




